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Know Your W-2

• According to IRS Publication 5 (Circular E) and 
the instructions for Form W-2 (Wage and Tax 
Statement), employers are required to furnish 
each employee with a Form W-2 by January 31 
of the following year.

• 2021 W-2s will include earnings paid in 
paychecks dated:

− 01/06/2021 - 12/22/2021 Administration

− 01/14/2021- 12/30/2021 Institution

Basic Information
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Know Your W-2

• Employees who work for more than one agency 
in the same company will receive ONE Form W-2

− State of New York (NYS) or City University of New 
York (CUNY)

• Employees who work for more than one agency 
in multiple companies will receive a Form W-2 
for each company

– State of New York (NYS) and City University of 
New York (CUNY)

Basic Information (cont.)
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Know Your W-2

• Starting with the 2020 Form W-2s, the IRS 
allowed employers to mask the first 5 digits of 
the employee’s Social Security number on 
their printed W-2s.

• Reprinted W-2s, either through New York 
State Payroll Online(NYSPO) or by agencies, as 
well as W-2s on the View W-2s page in 
PayServ, will have the employee’s full Social 
Security number.

Basic Information (cont.)
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Know Your W-2

• The agency address will be used as the return 
address on the Form W-2 Statements.

• For employees that did not opt out of 
receiving a paper form W-2, OSC will mail the 
W-2 to the employee’s mailing address listed in 
PayServ.  If no mailing address exists, then the 
form will be mailed to the employee’s home 
address.

Basic Information (cont.)
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Know Your W-2

• Bulletin 1890 informs agencies of the content 
information for 2020 For W-2.

• Attachment A lists all the boxes on the Form 
W-2 and their descriptions.

• Attachment B shows what deductions are 
taken before calculating an employee’s taxable 
gross for Federal and Social Security and 
Medicare.

Basic Information (cont.)
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American Rescue Plan Act of 2021

• Took effect 04/01/2021 

− Different than NYS policy that permitted no 
charge to accruals for vaccines obtained as of 
03/12/2021.

• Extends the tax credit to eligible 
employers through 09/30/2021 for leave taken 
by employees as of 04/01/2021 to obtain 
the Covid-19 vaccine.
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American Rescue Plan Act of 2021

• Bulletin No. 1943 issued in September 
included a template for agencies to populate 
with the required vaccination information.

• Reflected on employee W-2s in Box 14 under 
paid sick leave or family medical leave.

https://www.osc.state.ny.us/state-agencies/payroll-bulletins/state-agencies/1943-covid-19-vaccination-leave-under-2021-american-rescue-plan-act-arpa
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COVID Leave on the W-2

19F – Paid Sick Leave
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COVID Leave on the W-2

19P & FMC – Paid Sick Leave and Family Medical 
Leave
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Vaccination Leave Data Gathering

Vaccination Data Template
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Questions

• Questions regarding W-2 information email: 
TaxandCompliance@osc.ny.gov

• Information regarding filing W-2s or tax 
returns contact:

– IRS

– NYS Tax and Compliance

– Tax Professional

mailto:TaxandCompliance@osc.ny.gov



