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Know Your W-2

Basic Information
e According to IRS Publication 5 (Circular E) and

the instructions for Form W-2 (Wage and Tax
Statement), employers are required to furnish
each employee with a Form W-2 by January 31
of the following year.

e 2021 W-2s will include earnings paid in
paychecks dated:

- 01/06/2021 - 12/22/2021 Administration
- 01/14/2021- 12/30/2021 Institution
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Know Your W-2

Basic Information (cont.)
* Employees who work for more than one agency

in the same company will receive ONE Form W-2

— State of New York (NYS) or City University of New
York (CUNY)

* Employees who work for more than one agency
in multiple companies will receive a Form W-2
for each company

— State of New York (NYS) and City University of
New York (CUNY)
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Know Your W-2

Basic Information (cont.)

e Starting with the 2020 Form W-2s, the IRS
allowed employers to mask the first 5 digits of
the employee’s Social Security number on
their printed W-2s.

* Reprinted W-2s, either through New York
State Payroll Online(NYSPO) or by agencies, as
well as W-2s on the View W-2s page in

PayServ, will have the employee’s full SOC|aI

Security number. ('21)
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Know Your W-2

Basic Information (cont.)

e The agency address will be used as the return
address on the Form W-2 Statements.

e For employees that did not opt out of
receiving a paper form W-2, OSC will mail the
W-2 to the employee’s mailing address listed in
PayServ. If no mailing address exists, then the
form will be mailed to the employee’s home

address.
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Know Your W-2

Basic Information (cont.)

e Bulletin 1890 informs agencies of the content
information for 2020 For W-2.

e Attachment A lists all the boxes on the Form
W-2 and their descriptions.

e Attachment B shows what deductions are
taken before calculating an employee’s taxable

gross for Federal and Social Security and

Medicare. o
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7 Social security tips | Wages, tips, other compensation | Federal income tax withheld
Form W.2 Wage and Tax Statement 2020 13,524.02 10,667.81
¢ Employer's namé, address, and ZIP code § Allocated tips 3 Social security wages 4 Socil security tax withheld
STATE OF NEW YORK 1,130 4818
110 STATE STREET § Medicar wages § Medicare tax withheld
7.0 1,126.84
ALBANY NY 12207 10 Dependent care benefits 11 Nonqualfied plane 122 See insroctions for bax 2
| oD 5,754.55
|3 Stambry  Redrement Thirdpaty |4 o4, 12b
enplojee  plan sick pay
¢ Employee's name, address, nd ZIP code | | #H4H 4,188.15
X
MINNIE MOUSE b Emphyer idefeaion unber ELN) 1%
123 DISNEY LANE
146013200
ORLANDO, FL 32801
—
a Employee's social security number 1A
XXX-XX-0489
I5 Sale EmpbyetssateDmnbe |16 17 Stateincome tax 19 Localincometax. |20 Localty mame
NY | 148013200 - 437883

Copy B-To Ba Filed With Employea’s FEDERAL Tax Retum This infonnation is being fumished to the Intemal R evenue Service rBas Ury -
OMB N [345-0008 Vistihe RS website st www.rs goviefile.
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m -
7 Social security tips I Wages, tis, other compennstin |2 Fedenal income tax withheld
Fom W-2 Wage and Tax Statement 2020 A 57,0045 5,250.50
¢ Employer's name, address, end ZIP code 8 Allocated tips 3 Social security wages | Social security tax withheld
STATE OF NEW YORK - | 88 8,325
110 STATE STREET § Medicare wages 6 Medicaro tax witheld
PP s 1,482.74
AT 10 Dopendecaebeneid |11 Nonqulifiedpe 12 S nscicnsforboa 2
B 4000.02 | rasm
{3 Subdory  Retirament  Thirdgarty b
¢ Employee's nsme, addreas, and ZIP code e e 14 Other |
" 4N 685208 DD o440
eyl % I} NVEPRL 18T
321 8 MAIN 8T — 1 |
ALBANY, NY 12206-2611 b Enploye idedficaghn umber (EIN) “m
14- 6013200 6 | 10,500.00
ll wommmmf V!
JOUK-XX-8340 |
15 State  Employers stae ID nurober 16 Smewnges | 17 Slcimoometax |18 Local vages 19 Localincome ax |20 Localty name
NY | 148013200 57,0045 AT
Copy B-To Ba Flied With Employee's FEDERAL Tax Ralum T wwmation s being Asuishod o tho neral Reveoe Servie DepL, of the Tressury - RS

OMB No.1545-0008 Vislt tho [RS webeito at www.cugovefile.
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7 Socil sy s T Wages, s, olbercompensibon |2 Federal Income ax witthed
Fom W-2 Wage and Tax Statement 2020 3‘ | 827080 11,2%.10
¢ Employers nume, ke, sad ZIPoode '8 Al 3 Soctlwowiy vags 4 Socil sy nx il
STATE OF NEW YORK . §3,026.02 518481
110 STATE STREET 5 Medicare wages § Mare tox withheld
§3,028.02 1,212.58
ALBANY NY 12207 10 Depradentcarobenefts |11 Nowguaified plans 122 See ineructons forbox 2
0| o
13 5amoy  Retiraned Thindgutty 1
¢ Employee's nare, sddreas, end ZIP code o e !&n 14 Other " -
MICHAL JORDAN | X
15150 19TH AVE FL 2 12&
PLAGSTONE NY 11999-3104 'WW-"@W
| 14- 6013200 |
X Wncinlwiyn; 14
XXX-XX-4078 |
15 State  Enployer ste ID pumber (6 Saewagn |17 Sutsincometx |18 Loca) wages
- 2,700 43300 I
Copy B-To Be Filed With Employee’s FEDERAL Tax Returm _ This formwioo s bing sz o thoIsmal Revenue Srvie

OMB No. 1450080 Visit the IRS wobaito st www i gowefil,
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American Rescue Plan Act of 2021

* Took effect 04/01/2021

- Different than NYS policy that permitted no
charge to accruals for vaccines obtained as of
03/12/2021.

* Extends the tax credit to eligible
employers through 09/30/2021 for leave taken
by employees as of 04/01/2021 to obtain
the Covid-19 vaccine.
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American Rescue Plan Act of 2021

e Bulletin No. 1943 issued in September
included a template for agencies to populate
with the required vaccination information.

e Reflected on employee W-2s in Box 14 under
paid sick leave or family medical leave.
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https://www.osc.state.ny.us/state-agencies/payroll-bulletins/state-agencies/1943-covid-19-vaccination-leave-under-2021-american-rescue-plan-act-arpa

COVID Leave on the W-2

19F — Paid Sick Leave

rom W-2 Wage and Tax Statement 2020

7 Social security tips

1 Wages, tips, other compensation

C Employer's name, address, and ZIP code
STATE OF NEW YORK

110 STATE STREET
ALBANY NY 12207

8 Alocated tips

3 Socal security wages

9

5 Medcare wages and tps

10 Dependent care benefits

11 Nonqualified plans

2 Federal income iax withheld
4 Socal security tax withheld
6 Medicare tax withhald

12a See instructions for

@ Employee’s name, address, and ZIP code

13 oore

| x

b Employer identification number (EIN)
3200

=mplovee s socal security number

14 Omer

i2b

15 State Employer’s state 1D number

NY 146013200

16 Swte wages, tips, elc

17 State income tax

18 Local wages, tips, elc

19 Local ncome tax

Copy B-To Be Filed With Employee's FEDERAL Tax Return

This information is being fumished to the Intermal Revenue Service

OMS No. 15450008

Dept. of the Treasury - IRS

Vistt the IRS website at waww.irs. gowiplilo,
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COVID Leave on the W-2

19P & FMC — Paid Sick Leave and Family Medical
Leave

T Social security lips 1 Wapges, lips, other compensalion 2 Federal income tax withheld

rorn W-2 Wage and Tax Statement 2020
€ Employer's nama, address, and ZIF code B Alocated fips 3 Social security wages 4 Social secusity tax withheld
STATE OF NEW YORK
110 STATE STREET 9 5 Medicare wages and lips 6 Medcare tax withheld

ALBANY NY 12207 10 Dependent care benefits 11 Monguakhed plans 123 See INStruchons jor box 12

1 G

Employes’s name, address, and ZIP code [EIE—— -~ 14 Other 12b

ek, g

x|

o

b Employer identificaion number (EIN) ey TR T 12e
14-6013200 :

a Employes's social Securily number 12d

15 Stabe Employer's stale 1D numibsar 16 Stabe wages, Wps, o 17 Stabe incom tax 18 Local wages, tips, eic 19 Local income tax 20 Localty name

Cupy B-To Be Filed With Employee's FEDERAL Tax Return This information is being fumished 1o the Internal Revenue Service Dept. of the Treasury - IRS

OMB Mo, 1 565-D008 Wil Thad RS wabaild &l wiwiw irs Qosiglia
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Vaccination Leave Data Gathering

Vaccination Data Template

Payroll Bulletin No. 1943
Attachment A - Employee Covid Vaccination Leave (4/1/2021-9/30/2021)

Department ID Employee ID Employee Record Vaccination Leave Date Number of Hours
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Questions

* Questions regarding W-2 information email:
TaxandCompliance@osc.ny.gov

* Information regarding filing W-2s or tax
returns contact:

— IRS
— NYS Tax and Compliance
— Tax Professional
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