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MEMORANDUM 
 

Date: January 26, 2021 
 
To: OSC Auditor 
  NYS Office of the State Comptroller 
  IFB Unit 
 
From:  Jessicca McDonald – Contract Management Specialist I 
  NYS Office of Mental Health  
  Consolidated Business Office 
 
RE:  Contract number OMH01-CM100210AN-3650270 at Central New York Psychiatric Center 
 
OMH respectfully submits the attached contract package for OSC review and consideration of approval.  
 
The contract is for DrWanted.com at Central New York Psychiatric Center. The candidate chosen is listed 
below along with the contract total.  
 
This mini-bid was released on 1/6/21 and bids were due on 1/13/21. Dr. Polur was the lowest candidate and 
only candidate presented and the facility has tentatively selected her, pending approval. This release is as a 
result of the previously awarded vendor, Dr. Redondo, not starting at the facility on 1/19/21, as planned.  No 
disputes have been received. 
 
OMH finds the hourly rate of $399.00 justified and the lack of bids received reasonable due to the nature of 
the placement. This is an Outpatient, forensic facility, which requires additional training and experience and 
greatly lowers the pool of interested and qualified candidates. Additionally, this hourly rate mirrors that of 
similar placements at Midstate MH Unit (mini-bid #054) and Great Meadows MH Unit (#004A). 
 
Contract Total calculation used: ((Hourly Rate x Hours Per Week) x 45 Weeks).  
 

Mini-Bid Number Candidate Contract Term 
Total Contract 

Value 
3650004-18-055 Dr. M. Polur 40 Hours per week at an hourly rate of $399.00 $718,200.00 

 
All appropriate documentation is included in this packet for your review. 
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Thank you for your review of this contract. If you have questions or require further documentation, please 
contact me via e-mail at Jessicca.McDonald@omh.ny.gov or at 518-549-5224. 
 
Sincerely,                

 
Jessicca McDonald 
Contract Management Specialist I 
Consolidated Business Office 
Contract & Procurement Services 
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ATTACHMENT H 
Consultant Disclosure Form A 

     OSC Use Only:   
     Reporting Code:       

     Category Code:       

     Date Contract Approved:      

FORM A         

State Consultant Services - Contractor's Planned Employment 
From Contract Start Date Through The End Of The Contract Term 

         
State Agency Name: NYS Office of Mental Health Agency Code: 3650000 
Contractor Name: DrWanted.com - M. Polur Contract Number: OMH01-

CM100210AN-3650270 
Contract Start Date: 2/22/21 Contract End Date: 12/31/2021 with Optional 

1yr Renewal 1/1/2022-12/31/2022 

         

Employment Category1  
Number of 
Employees  

Number of hours to 
be worked 

Amount Payable Under 
the Contract 

29-1066-00 1 1800 $718,200.00 
                        
                        
                        
                        
                        
                        
                        
                        
                        
                        

                        
                        

Total this page    0    0   

  Grand Total  1 
1,800 

 $718,200.00 
Name of person who prepared this report: Jessicca McDonald 
Title: Contract Management Specialist Phone #: (518) 549-5224 

Preparer's Signature:   
Date Prepared: 1/21/2021     
(Use additional pages, if necessary)    Page 1 of  1 

 
1. (Note: Access the O*NET database, which is available through the US Department of Labor’s Employment and Training 
Administration, on-line at online.onetcenter.org to find a list of occupations.) 
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Date: Wednesday, January 13, 2021 
 
LT Mini-Bid Tab for Solicitation #: 3650004-18-055 – Central New York Psychiatric Center 
 

Vendor Provider Mini-Bid per hour Quote 

 
DrWanted.com 

 
Dr. Marina Polur 

 
$399.00 

 
LocumTenens.com 

 
No Bid received 

 

   

 
Signature:  

 
 
Jessicca McDonald 
Contract Management Specialist 
Contract & Procurement Services 
OMH Consolidated Business Office 
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Mini-Bid Number: 3650004-18-055 

 

Page 1 of 4 – LT Placement Mini-bid form 

 

The Procurement Lobbying Law, State Finance Law (SFL) section 139 applies to this mini-bid. It begins with the notification of Contractors for the need 
of a Locum Tenens Psychiatrist and shall end upon the approval of the Psychiatrist placement.  

Instructions: OMH shall complete Section 1 providing Contractors with information regarding the LT placement being sought through this 
mini-bid. Contractors must complete Section 2 in its entirety for the LT candidate(s) being submitted. Incomplete or illegible submissions 
shall be disqualified from further consideration. Contractors must sign the mini-bid form prior to submission attesting to their understanding 
of, and agreement to, all of the terms and conditions contained within this mini-bid Placement form as well as the underlying backdrop 
contract. Contractors are encouraged to review the terms and conditions of the mini-bid Placement form in its entirety.  

All questions regarding this mini-bid must be directed to the designated contact identified herein.  

Section 1: TO BE COMPLETED BY OMH 

1. Mini-Bid Information 

Mini-Bid Number:  3650004-18-055 

Mini-Bid Release Date: 1/6/2021 

Mini-Bid Due Date/Time:  1/13/2021 at 3:00 PM EST 

Mini-Bid Contract Term: 
3 weeks from tentative selection - 12/31/2021  
with Optional 1yr Renewal 1/1/2022 - 12/31/2022     

2. OMH Contact Information 

Designated Contact:  Jessicca McDonald/Le'ana Williams 

Designated Contact E-mail:  CBOProcurement@omh.ny.gov 

Designated Contact Telephone:  (518) 549-5200 

3. Facility Information 

Facility Name:  Central NY Psychiatric Center 

Region:  
 Region 1: Central NY 
 Region 2: Hudson River 
 Region 3: Long Island 

 Region 4: NYC 
 Region 5: Western NY 

4. Placement Information 

Psychiatrist Type: 
 Adult 
 Child & Adolescent 

 Dual (Adult and Child) 
 Forensic 

Service Category:  Inpatient  Outpatient 

For Outpatient and “Both” enter 
the Name and Location where 
Outpatient services will take 
place:  

Name:  
Address 1: 
Address 2: 
City: 

Albion Satellite Orleans Cty 
3595 State School Road 
      
Albion, NY 14411 

5. Work Schedule for LT Placement 

Weekly Hours:  

 Full Time (40 Hours Per Week) 
 Part Time (less than 40 Hours Per Week) 
 Full Time + (Greater than 40 Hours Per Week) 
 Variable Hours* 

 

Actual Number Weekly Hours:  40 
Stand By Hours (if 
applicable): 

      

Coverage Requested for This Placement: 
 Mon 
Tues 

 Weds 
 Thurs 

 Fri 
 Sat 

 Sun 

Coverage Begin/End (complete for all days checked above: 

Mon: 
Begin:8:00AM 
End: 4:00PM 

Tues: 
Begin:8:00AM 
End: 4:00PM 

Weds: 
Begin:8:00AM 
End: 4:00PM 

Thurs: 
Begin:8:00AM 
End: 4:00PM 

Fri: 
Begin:8:00AM 
End: 4:00PM 

Sat: 
Begin:      
End:       

Sun: 
Begin:      
End:       
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6. Additional Skill Level, Experience, Qualifications, or Other Requirements/Facility-Specific Information 

One year minimum forensic experience. 
Extensive walking from parking lot to office (roughly quarter of a mile). Placed doctor would see patients in 2 wards: 
one in the same building as their office and one in a separate building. Expected to see approx. 9 patients/day. 
 

 

SECTION 2: TO BE COMPLETED BY THE CONTRACTOR:  

1. Contractor Information 

Contractor Name: LocumTenens.com 

Back-drop Contract Number: OMH01-CM100205-3650000 

Contractor SFS Vendor ID: 1000041073 

Contractor Contact Name: Samantha Pressnall 

Contractor Contact Telephone: 770-643-5665 

Contract Contact Email: pressnall@locumtenens.com 

2. Candidate Information 

Candidate 1 Name:       Resume Attached:  Yes              No 

Candidate 2 Name:       Resume Attached:  Yes              No 

Candidate 3 Name:       Resume Attached:  Yes              No 

 I am unable to submit a candidate for this position at this time.  

3. Candidate Hourly Rate Quote Submission 

Quote Submission (Hourly Rate): $       

 

Section 3: Terms and Conditions 

1. All mini-bids and LT placements are subject to the terms and conditions of the approved LT Back-drop contract. 
Additional terms and conditions may be applied as part of the mini-bid process, provided that such additional 

terms and conditions do not conflict with the terms and conditions of the Back-drop contracts 

2. Facility-specific Clauses: LT Contractors and Psychiatrists are subject to Facility-specific clauses as attached to 
this mini-bid form. 

3. OMH reserves the right to cancel placements at any time. OMH shall terminate a Back-drop contract or 
placement established through this mini-bid process immediately upon written notice of termination to the 

Contractor, if, at OMH’s sole discretion, the Contractor fails to comply with the terms and conditions of the 
Agreement, and/or with any laws, rules, regulations, polices, and procedures affecting the Agreement. (Back-drop 

Contract, pg. 7, State of New York Agreement, section IIIB). 

Furthermore, OMH reserves the right to cancel any placement for convenience or mutual agreement upon 30 
days written notification to the Contractor that the services of an individual placement are no longer required. The 

Contractor agrees that OMH will have no further financial obligation for such placements upon Contractor receipt 
of written termination notice and the 30-day notice period has lapsed. In no event shall the State be liable for 
expenses and obligations after the placement terminate date. Doctors whose placements are cancelled by mutual 

agreement will be ineligible from being submitted for new mini-bids for a period of 120 days. Doctors whose 
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placements are cancelled for convenience because either the required service has been completed, or OMH has 

determined the services are no longer needed, will immediately be eligible to bid on new mini-bids following their 
last day of service under an existing mini-bid contract. 

Types of Placement Cancellation: 

a) Convenience or Mutual Agreement: A placement will be cancelled in this manner when (1) the 

OMH Facility has deemed that they no longer need the placement or (2) the Locum Tenens 
psychiatrist must withdraw from the placement for reasons other than “for Cause” and has 
provided 30 days’ notice. In both instances, the incumbent LT Agency will have five (5) business 

days to present an acceptable replacement candidate at the exact same hourly rate as the 
departing psychiatrist (Back-drop Contract, pg. 30, Appendix D – Scope of Work).    

b) Cause: A placement will be cancelled in this manner when a Locum Tenens psychiatrist is not 

performing the duties of their placement. When a placement is cancelled for Cause, the LT 
Agency forfeits their hold on the placement and a new mini-bid will be released to fill the vacancy 

(Back-drop Contract, pg. 30, Appendix D – Scope of Work). Upon termination, the LT Agency will 
be advised that this individual is not to be presented in the future for future placements at any 
OMH Facility, pending vendor/doctor responsibility review. 

4. Candidates who are already placed at OMH Facilities are ineligible for submission under this mini-bid. Repeated 

violation of this may result in a vendor’s backdrop contract being terminated. 

5. More than one candidate may be offered by an LT Agency, but each candidate must be presented at the same 
hourly rate. 

Section 4: Contractor Attestation: 

As the Contractor’s Authorized Representative, I certify that all information concerning a candidate’s experience 

and background information presented in this proposal submission is accurate and complete. (The candidate(s) 
have been interviewed and all information regarding their experience and previous history has been verified prior 

to the submission of this mini-bid.  

Furthermore, I certify that all candidates submitted are legally entitled to work in the United States as required by 
Federal law, and understand that OMH reserves the right to request the documentation supporting this claim. 

I understand that knowingly making a false written statement on this form, or any of its attachments, may result in 

disqualification. Discovery of false information subsequent to candidate engagement may result in dismissal of the 
candidate from this engagement. I agree to accept this condition and hereby certify that all statements made in 

this proposal are true and accurate, to the best of my knowledge.   

In addition, I agree that the signature below attests to: 

1. The understanding and acceptance of the terms and conditions of the underlying back-drop contract executed 
between OMH and the Contractor; 

2. The Contractor shall inform OMH, in writing, of the name(s) of any individual who will provide any service 

under the resulting contract, who have not been off of the New York State payroll for a minimum of two (2) 
years from the start date of the resulting contract. The Contractor shall notify OMH of such individuals prior to 
the start of the placement, or prior to the individual(s) providing any services in accordance with this 

Agreement; 

3. The minimum qualifications and requirements for Psychiatrists placed under this mini-bid have been reviewed 
and the offered candidate(s) meets all minimum qualifications and requirements defined in the backdrop 

contract (Appendix D – Program Work Plan: “Individual Psychiatrists Minimum Qualifications & Requirements” 
pgs. 34-35), as well as this mini-bid. To the best of my knowledge, only qualified candidates have been 

submitted. 

4. The offered candidate(s) has not been on the New York State payroll at any time during the last two (2) years. 
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5. By submission of this mini-bid form, I hereby affirm that I have the agreement of the candidate to be the sole 

submitter on their behalf for consideration of placement under this mini-bid. It will be the sole responsibility of 
we, the LT Agency, and the candidate to ensure no other LT Agency submits this candidate on the same 
mini-bid. 

 

Contractor’s Authorized Signature: ________________________________ Date: ____________ 

 

Section 5: Mini-Bid Submission Instructions: 

This completed mini-bid form, as well as accompanying resumes for candidates must be submitted to the 
following email address: CBOProcurement@omh.ny.gov.   

Mini-Bid Submission Email Subject Line: 

Mini-bid submissions must include the following subject line. Failure to follow this format may result in your Mini-

bid submission being disqualified: 

[Mini-bid Number] – [ Vendor Name] - [Facility Name] 

Example: “LT0201 – LT Placements.com – Bronx PC” 

 

Upon candidate selection, a Contract Mini-Bid Signature Page will be sent to the Contractor for review and 
completion. Four sets of original signature pages will be required for the approval process.  

1/13/2021
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McDonald, Jessicca (OMH)

From: LaComb, William (OMH)
Sent: Wednesday, January 20, 2021 9:43 AM
To: McDonald, Jessicca (OMH)
Cc: Williams, Le'ana (OMH)
Subject: RE: LT Mini-Bid #3650004-18-055 - Central New York Psychiatric Center

Hi,  
  The agency called and said she should have it all worked out.  So, we offered her the position and want to start her 
2/22.  She needs to give a 30 day at her current. 
 

From: McDonald, Jessicca (OMH) <Jessicca.McDonald@omh.ny.gov>  
Sent: Wednesday, January 20, 2021 8:37 AM 
To: LaComb, William (OMH) <William.LaComb@omh.ny.gov> 
Cc: Williams, Le'ana (OMH) <Leana.Williams@omh.ny.gov> 
Subject: RE: LT Mini‐Bid #3650004‐18‐055 ‐ Central New York Psychiatric Center 
 
Thanks for this update, Bill. 
 
Keep me posted! 
 

Jessicca McDonald 
Contract Management Specialist I 

 
Office of Mental Health 
Consolidated Business Office: Unit N 
75 New Scotland Ave Albany, NY 
T: (518) 549-5224 | F: (518) 549-5207  
jessicca.mcdonald@omh.ny.gov 
Pronouns: she, her, hers 
 

From: LaComb, William (OMH) <William.LaComb@omh.ny.gov>  
Sent: Tuesday, January 19, 2021 3:33 PM 
To: McDonald, Jessicca (OMH) <Jessicca.McDonald@omh.ny.gov> 
Cc: Williams, Le'ana (OMH) <Leana.Williams@omh.ny.gov> 
Subject: RE: LT Mini‐Bid #3650004‐18‐055 ‐ Central New York Psychiatric Center 
 
Hi,  
  Polur was interviewed for Albion, and looks like a little bit of a hold up….. 
Today I interviewed Dr. Polur for Albion locums. This was the second interview as she previously rejected Attica. She is 
amenable to Albion as she in the process of vaccination and it is a Medium security facility. However, she is the primary 
caregiver for her mother and is searching for a temporary nurse to assist while she is on assignment. She predicts that 
this could take a few months. Hence, I would recommend that we obtain updates from the locums agency biweekly. If 
her delay becomes insurmountable, we should rebid. 
 
 
Dr. Kaplan doesn’t mind giving her some time, but not indefinite. 
The agency didn’t know anything about this and is going to speak with her. 
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From: McDonald, Jessicca (OMH) <Jessicca.McDonald@omh.ny.gov>  
Sent: Thursday, January 14, 2021 12:56 PM 
To: LaComb, William (OMH) <William.LaComb@omh.ny.gov> 
Cc: Williams, Le'ana (OMH) <Leana.Williams@omh.ny.gov> 
Subject: RE: LT Mini‐Bid #3650004‐18‐055 ‐ Central New York Psychiatric Center 
 
Hi Bill, 
 
Thanks for the update. Keep me posted. Unfortunately, the LT agency does not have the option of raising an 
hourly rate after the candidate is submitted, so if they have questions on this, please feel free to direct them to 
me.   
 

Jessicca McDonald 
Contract Management Specialist I 

 
Office of Mental Health 
Consolidated Business Office: Unit N 
75 New Scotland Ave Albany, NY 
T: (518) 549-5224 | F: (518) 549-5207  
jessicca.mcdonald@omh.ny.gov 
Pronouns: she, her, hers 
 

From: LaComb, William (OMH) <William.LaComb@omh.ny.gov>  
Sent: Thursday, January 14, 2021 12:53 PM 
To: McDonald, Jessicca (OMH) <Jessicca.McDonald@omh.ny.gov> 
Cc: Williams, Le'ana (OMH) <Leana.Williams@omh.ny.gov> 
Subject: RE: LT Mini‐Bid #3650004‐18‐055 ‐ Central New York Psychiatric Center 
 
She bid before and declined due to being at a job until July.  I asked the agency and he said she would give 30 day if he 
raised her bid.  It’s a little high, but we’ll see. 
Thanks, 
 
 
 

From: McDonald, Jessicca (OMH) <Jessicca.McDonald@omh.ny.gov>  
Sent: Wednesday, January 13, 2021 3:31 PM 
To: LaComb, William (OMH) <William.LaComb@omh.ny.gov> 
Cc: Williams, Le'ana (OMH) <Leana.Williams@omh.ny.gov> 
Subject: LT Mini‐Bid #3650004‐18‐055 ‐ Central New York Psychiatric Center 
 
Good afternoon, 

The CBO has received the attached resumes in response to mini-bids that were conducted to obtain LT 
Psychiatrists for your Facility. The full list of attachments include: 

1. Bid Tabulation Sheet by Mini-bid number 
2. Resumes or CVs for the candidate(s) submitted to by the LT Provider 
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Please note that the mini-bid process was established in such a manner that LT Providers were given the 
opportunity to submit up to three potential candidates for each mini-bid request. The candidate(s) being 
forwarded for selection are those submitted with the lowest hourly rate.  

In the event that a Candidate was submitted for multiple positions, you may interview that Candidate and 
determine which opening you would like to place them.  

Next Steps: 

1. Review the resumes or CV; 
2. Schedule an interview for the candidate with the LT Provider; 
3. If the candidate successfully interviews and you would like to formally offer the position, respond to this 

email, indicating that you would like to hire the LT, and include the mini-bid number. 
 

If the submitted candidate does not pass the interview process, respond to this email with a detailed 
explanation as to why the you wish to pass on this candidate.  

Thank you, 
 

Jessicca McDonald 
Contract Management Specialist I 

 
Office of Mental Health 
Consolidated Business Office: Unit N 
75 New Scotland Ave Albany, NY 
T: (518) 549-5224 | F: (518) 549-5207  
jessicca.mcdonald@omh.ny.gov 
Pronouns: she, her, hers 
 
 
Feeling stressed by the COVID‐19 pandemic? You are not alone. Call the NY Project Hope Emotional Support Helpline 7 
days a week, 8am‐10pm at 1‐844‐863‐9314 or visit https://nyprojecthope.org  
 
IMPORTANT NOTICE:  
This e‐mail is meant only for the use of the intended recipient. It may contain confidential information which is legally 
privileged or otherwise protected by law. If you received this e‐mail in error or from someone who was not authorized 
to send it to you, you are strictly prohibited from reviewing, using, disseminating, distributing or copying the e‐mail. 
PLEASE NOTIFY US IMMEDIATELY OF THE ERROR BY RETURN E‐MAIL AND DELETE THIS MESSAGE FROM YOUR SYSTEM. 
Thank you for your cooperation.  
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McDonald, Jessicca (OMH)

From: McDonald, Jessicca (OMH)
Sent: Wednesday, January 6, 2021 9:09 AM
To: omh.sm.co.cboprocurement; Williams, Le'ana (OMH)
Subject: LT Mini-Bid: Central New York PC
Attachments: 3650004-18-055 - CNY - LT Mini-Bid.docx

Good morning,  
 
**Please review the full email below along with the newly added highlighted sections ** 

The Office of Mental Health (OMH) is releasing One (1) Locum Tenens (LT) mini-bid on behalf of the Central 
New York Psychiatric Center with its primary location at 900 Old River Rd. Marcy, NY 13403. Please refer to 
the mini-bid form for specific service location LT, mini-bid form Section 1(4) & Section 6.  

The Due Date for submission of bid responses is January 13, 2021 at 3:00 PM ET. No late submissions will 
be accepted. Completed mini-bid responses must be emailed to CBOProcurement@omh.ny.gov. Incomplete, 
or otherwise illegible, submissions may be disqualified from further consideration, at the sole discretion of 
OMH.  

Instructions: 

For each individual mini-bid attached to this email, LT Providers must complete and submit a response under 
separate emails. The email subject line must contain the following information: 

1. Mini-bid number (found within the mini-bid form) 
2. Vendor Name 
3. Facility Name 

LT Providers interested in placing candidates under each mini-bid must review the Placement Request 
information contained within the Mini-Bid form.  

LT Providers are to complete Section 2 of the Mini-Bid form and provide and Authorized Signature under 
Section 4. The completed form must be submitted in its entirety to the CBOProcurement@omh.ny.gov.   

As a Reminder: 
 LT Providers must have the agreement of a LT Psychiatrist to be submitted as a potential candidate for 

any position. 
 Vendors must only submit qualified candidate who have the necessary and requisite experience in 

accordance with the mini-bid specifications (i.e. inpatient, outpatient, forensic, etc.) DO NOT SUBMIT 
UNQUALIFIED CANDIDATES WHO DO NOT HAVE THE NECESSARY AND REQUISITE 
EXPERIENCE REQUESTED 

 Vendors/Qualified Candidates are prohibited from placing a mini-bid offer if the candidate is already 
placed and contracted with an existing OMH facility – the Vendor / Qualified Candidate must fulfill their 
obligation(s) to the existing contract. VENDORS/QUALIFIED CANDIDATES CAN ONLY BE 
OFFERED IF THE CANDIDATE DOES NOT HAVE AN EXISTING PLACEMENT / CONTRACT AT 
AN OMH FACILITY 

 When submitting qualified candidates, both the Vendor and Qualified Candidate agree the Qualified 
Candidate is committed to the contract term and bid specifications and will accept the award if selected. 
DO NOT SUBMIT QUALIFIED CANDIDATES WHO ARE UNWILLING TO ACCEPT AN AWARD IN 
ACCORDANCE WITH THE CONTRACT TERM AND SPECIFICATIONS IN THE MINI-BID. The only 
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exception would apply to an unplaced qualified candidate who is being offered to more than 1 open 
mini-bid being conducted at the same time but the vendor/candidate must accept the 1st placement 
offered if selected. 
 

Continuing to not properly comply with the mini-bid specifications will result in the following:   
1. After the first warning, we will have a meeting/phone conference with the LT Agency and inform 

them of the issues and that their next offense will result in suspension of the right to submit 
candidates and provide replacement candidates.  

2. 3 repeated offenses of non-compliance/non-responsiveness will result in suspension of mini-
bid participation for the next five (5) released mini-bids, as well as the ability to provide 
replacement candidates for already approved placements. 5 offenses will result in back-drop 
contract cancellation. 

 
Key Events: 
Release of Mini-Bid January 6, 2021 
Mini-bid(s) Due Date January 13, 2021 at 3:00PM EST 

 
Per State Finance Law, the restricted period is now in effect and all communications must be directed to the 
Designated Contact as stated in the Mini-Bid form. All communications must be sent to the attention of the 
Designated Contact at the following email address: CBOProcurement@omh.ny.gov. 
 
Thank you, 

 
Jessicca McDonald 
Contract Management Specialist I 

 
Office of Mental Health 
Consolidated Business Office: Unit N 
75 New Scotland Ave Albany, NY 
T: (518) 549-5224 | F: (518) 549-5207  
jessicca.mcdonald@omh.ny.gov 
Pronouns: she, her, hers 
 
 


